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[IpaBuia o0MeHa 1eJIOBLIMH NOJAPKAMHU U 3HAKAMHU
aesiooro rocrenpuumctea B TACY HCO «OIM»




1. OBILME ITOJIOXKEHUW A
1.1. IIpaBuna obMeHa JAEJIOBBIMU MOJApPKAMH H 3HAKaMH JEJOBOTO TOCTENPHHMCTBA B
'ACY HCO «OJIM» (nanee — IIpaBuna) pa3paboTaHbl B COOTBETCTBHH C TOJIOKEHUAMHE
Koncrtutyuun Poccuiickoii ®Menepaunn, PenepanbHoro 3akoHa or 25.12.2008. Ne 273-
D3 «O npoTHBOJECHCTBHH KOPPYIIMHM» U MPHUHATBIMH B COOTBETCTBHH C HUMH HHBIMH
3aKOHOJATEIbHBIMU H JIOKAJIbHBIMH aKTaMH.
1.2. IIpaBuna onpenenstor eaunsle st Becex pabotaukoB TACY HCO «OJIM» (nanee
— Yupexienue) TpeGOBaHUA K JAPEHHIO U MPHHATHIO JIETIOBBIX [TOAaPKOB.
1.3. Yupexnenue mnoaaepKuBaeT KOPMOPAaTUBHYIO KYJIbTYpPY, B KOTOPOH JeOBBIE
IIOZapKH, KOPIOPATHBHOE TOCTENPUHUMCTBO M  MPEJICTABHTEILCKHE MEPONPHATHA
pacCMaTpHUBAlOTCS TOJBKO Kak MHCTPYMEHT /I YCTAaHOBJICHHS W NOJAJEpPKAHHA
JICIIOBBIX OTHOIIEHMH M Kak TMpOSBJICHHE OOIENPHHATOH BEXIMBOCTH B XOJ€
JeSATEeIBHOCTH YUPEKIEHU. '
1.4. Vype:xneHue HCXOAMT U3 TOrO, YTO JAOJrOBPEMEHHBIE JEJOBbIE OTHOIICHHS
OCHOBBIBAIOTCA Ha JIOBEPHH M B3aUMHOM YyBaXXeHHMH. OTHOIIEHHS, NPH KOTOPBIX
HapyImaeTcs 3aKOH H IPHHLMIIBI JCIOBOH 3THKH, BPEIAT pelyTaldd YUpexkIeHUS U
4YECTHOMY MMEHHM €ro pabOOTHMKOB, M HE MOryT 00ecne4yuTh YCTOHYMBOE
JIOJITOBPEMEHHOE pa3BUTHE YupekIeHHs. Takoro poja OTHOIIEHHS HE MOTYT OBITh
TIpHeMJIeMBI B IIPaKTHKE paboThl YupeKIeHus.
1.5. [Jekicteue IlpaBun pacnpocTtpaHsercs Ha BceX pabOTHHMKOB YuUpeKJIeHHs, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEMOMN JOJKHOCTH.
1.6. Hdannsle [TpaBuna npecnenyer cieayromme Leu:
- obecrieyeHre €JHHOOOPA3HOr0 MOHMMAaHHA POJM M MECTa JEJOBBIX IOJApKOB,
JIEJIOBOTO F'OCTENPHHUMCTBA, MIPEACTABUTENILCKUX MEPOIIPUATHI B I€JIOBOH ITPAKTHKE
YypexaeHus;,
- OCYLLECTBJICHHE YIIPABJICHYECKOH M XO3AHCTBCHHOM ACATENBHOCTH YUPEeIKACHHA
UCKJIFOUHMTEIbHO Ha OCHOBE Ha/UIeXkallUX HOPM M IIPaBMJI JIEJIOBOTO MOBEACHHS,
0a3upyroLMXCsl Ha IPHHIMIAX KAuyecTBa IPEIOCTABICHHS YCIYT, 3allHThI
KOHKYPEHLUH, HEAOMYIEeHHUs KOH(IIHKTAa HHTEPECOB;
- ONIPE/IE/ICHNE EMHBIX Ul BCeX paOOTHHKOB YupeKaeHHsa TpeOoBaHHH K JapeHUI0
U NIPHHATHIO JEJIOBBLIX I10/IJapKOB, K OPraHU3alMH U YYacCTHIO B NMPEACTABHTEIbCKIX
MEpPONPHUATHSAX;
—~MHHHUMH3HPOBAHHE PHUCKOB, CBS3aHHBIX C BO3MOXHBIM 3JI0YNOTpeOJIeHHEM B
00J1aCTH NMOAAPKOB, MPEACTaBUTEIbCKUX MeponpuaTuii. Haubonee cepbe3HbIMH U3
TAKMX PHCKOB SABJISAIOTCS OMacHOCTH MOJKYIa H B3ITOYHHYECTBO, HECIIPABEIHBOCTD
10 OTHOILCHHIO K KOHTpareHTaM, MpOoTeKIIMOHU3M BHYTPH Y UpeKIeHHUs.

2. TPEBOBAHUA, [TIPEBABJIAEMBIE K JEJIOBBIM ITOJJAPKAM U
3HAKAM JIEJIOBOI'O I'OCTEITPUMMCTBA
2.1. PaboTHHKM- YYpeKIAeHHUS MOTYT MONy4yaTh AEJOBbIE MOAAPKH, 3HAKH IETOBOTO
rOCTENPHUUMCTBA TOJIBKO Ha O(QHMUHMAIBHBIX MEPONPHATHAX, TIPH YCIOBHH, YTO 3TO HE
MPOTHBOPEYUT TpeOOBAHHUAM AHTHKOPPYILHOHHOIO 3aKOHOAATENIbCTBA M HACTOSIIHM
ITpaBmiam.




2.2. Tlomapku u ycuyru, IpUHHMaeMble MIH IIPEIOCTAaBIAEMBIE YUpEKICHHEM,
NEPEArTCd M NPHHUMAKOTCA TOJILKO OT MMEHM YUpeXKIEHHsA B IIEJIOM, a HE Kak
MOAapOK HIIH Mepelada ero OT OTAEIBHOro paboTHHKA.

2.3. /[lenoBble mOZAapKM, KOTOpble pPaGOTHHKH OT HMEHH YUpEXIEHHS MOTYT

nepenaBaTk APYTHM JIMLAM HIH NIPHHAMATH OT JPYTHX JIHI B CBSI3H CO CBOEH TPY/10BOM

JEATENLHOCTRIO, @ TAKXKEe MPEACTABUTEILCKHE PACXOIbl HA IEIOBOE TOCTENPHUMCTBO

JIOJDKHBI COOTBETCTBOBATH CIIEAYIOIHUM KPHTEPHSIM:

- OBITb NPAMO CBA3aHBl C YCTaBHBIMH LESIMH JEATEIBHOCTH YUpexkIeHHs,
100 ¢ NaMATHBIMH JIaTaMH, F00HIesIMH, 00IEHAMOHALHBIMHI MPa3IHHKAMH,
HHBIMU COOBITHAMH;

— OBITH pa3yMHO OOOCHOBAaHHBIMH, COPAa3MEPHBIMU M HE SBIATHCS NPEIMETAMH
POCKOIIH;

— HE NpeJCTaBIATE CO00H CKPBITOE BO3HATpaXKIEHHUE 32 YCIYry, ACHCTBHE WK
OeszeiicTBHE, IOMYCTUTENBCTBO HIIH IOKPOBUTENBCTBO, MPENIOCTABICHHE IIPAB
W TIPHHATHE ONPEICICHHBIX PEIICHUH, MO0 MONBITKY 0Ka3aTh BIMSHHE Ha
NOTy4aTeiss ¢ HHOH HE3aKOHHOM WIIH HEITHYHOM 1EeJIbIO;

— HEe CO3JaBaTh JUIA NOJTy4aTens 00A3aTeNbCTBA, CBA3AHHBIE C €r0 CIIYKEOHBIM
TI0JIOKEHHE WIIH HCTIOTHEHHEM CIIy>KeOHBIX (IOJIKHOCTHEIX) 00S3aHHOCTEI!;

— HE CO3/1aBaTh PEHYTAHOHHOIO PMCKAa JJIA JENOBOTO MMHIDKA YUpeKIeHHs,
pabOTHHKOB ¥ MHBIX JIHI] B CITy4Yae PACKPHITH HHYOPMAIHH O COBEPIICHHBIX
N0JJapKax M MOHECEHHBIX MPEACTaBUTEILCKUX PACX0Jax;

— HE TpPOTHBOPEYHUTH MpPHUHIHMIAM M TpeOOBaHHSM aAHTHKOPPYNIHMOHHOTO
3aKOHOJATENBCTBA Poccuiickoit Ddenepanuy, [Tonosxenuio 00
AHTHKOPPYNIHOHHOH MOJMTHKH B YupexnaeHud, Kopmekcy STHKHM H
CIy’)KeOHOr0 MoBe/IeHus pabOTHUKOB YUPEXACHHS U OOLIETIPHHATEIM HOPMaM
MOpaIH U HPaBCTBEHHOCTH.

2.4. [lenoBble MONApkM, B TOM 4YHCIE B BHJE OKAa3aHHs YCIYT, 3HAKOB 0COBOrO

BHUMAHHSA M Y4acCTHs B Pa3sBJICKATE/IbHBIX M aHAJOTMYHBIX MEPONPUATHAX HE JIOJKHBI

CTaBUTh INPHHUMAIOIIYI0 CTOPOHY B 3aBHCHMOE TIOJIOXKEHHE, TPHBOOUTH K

BO3HHKHOBEHHIO KaKHX-IHOO BCTPEYHBIX OOA3ATENBCTB CO CTOPOHBI MOTYYATENs WA

OKa3bIBATh BIIHSHHE HAa OOBEKTHBHOCTH €TI0 JIEIOBBIX CYXKICHHH U PEIICHHIA.

2.5. CTOMMOCTb M TIEPHOJUYHOCTD JlapeHus ¥ IOJY4ECHHs JEIOBBIX MMOAAPKOB H/HIIH

y4acTus B MpPEACTaBHUTENIbCKMX MEPOIPHATHAX OJHOTO M TOTO K€ TPETHEro JIHIA

JIOJUKHBI ONPE/ICIATHCS IEI0OBOM HEOOXOIUMOCTBIO U OBITh PA3yMHBIMH.

2.,6. B KxadectBe TONAPKOB pAaGOTHUKHM YUPEKACHHS OJKHEI CTPEMHUTBCS

HCTI0JIb30BaTh B MAKCHMAJIBHO JIOIMyCTHMOM KOJIHYECTBE CITy4YaeB CyBEHHPHI, PEAMETE]

U U3/ICTHA, UMEIOIHE CUMBOJIHKY Y YpEKICHHUA.

2.7. Ilojapku M yCIyTH He JOIDKHBI CTABHTb I10J] COMHEHHE MMMDK HJIH IEJIOBYIO

penyTanuio YupexaeHus Wik ero paboTHUKOB.

3. IIPABA U OBA3AHHOCTU PABOTHUKOB YYPEXJEHW S [TPY OBMEHE
HAEJIOBBIMU ITOJJAPKAMU 1 3HAKAMMU JIEJIOBOI'O TOCTEITPUMMCTBA
3.1. PaboTHUKH, TIpEACTaBIAs MHTEpPeCh! YUPEeKIEHHs WIH JEHCTBYS OT €ro MMEHH,
JIOJUKHBI  COOJIIONaTh TPAaHMIbBl JOMYCTHMOrO IIOBENEHMS NPH OOMEHE JelOBBIMH




NoJapKaMH H MPOSIBIEHHH JENI0BOr0 rOCTEPHHMCTBA.
3.2. PabGorHukr Y4YpexIeHHs BIpaBe NAPHTh TPETBHM JIMIAM U [ONy4aTh OT HHX
ICIOBBIE  IOJAapKH, OPraHM30BBIBAaTh M YYacTBOBaTh B  NPEIACTABHTEILCKHX
MEPOINPHATHIX, €CIH 3TO 3aKOHHO, 3THYHO M JENIAeTCs HMCKIIYHMTEILHO B JIEJOBBIX
LeJIAX, ONpeNeIeHHBIX HacToAmMuMH [IpaBunamu.

3.3. Ilpu mr0OBIX COMHEHHSAX B NPAaBOMEPHOCTH HJIH 3THYHOCTH CBOMX AEHCTBHIl
paboTHUKH YupexaeHHs 0043aHbI IIOCTABHTh B M3BECTHOCTh JAUPEKTOPA YUPEKIEHHS H
IPOKOHCYJIbTUPOBATECA C HHMM, IpPEXJIE YeM JapuTh WIHM IIOJNy4YaTh MOIAPKH HIIH
Y4YacTBOBATh B T€X MJIM HHBIX IPEICTABUTEIBCKHX MEPOTIPHATHSX.

3.4. Tlpy monyveHwn JENOBOTO TIONAPKA WM 3HAKOB [EJOBOTO TOCTENPUNMCTBA
paboTHUKK Yupexk/eHHs 00s3aHBI MPHHUMATh MEPhl 10 HEJOMYIIEHHIO BO3MOKHOCTH
BO3HHMKHOBEHHUA KOH(DJIMKTAa HHTEPECOB.

3.5. PaborHuku VY4pexaeHHA HE BIIPaBe HCIONB30BATH CIYXKEOHOE IOJOKEHHE B
JIMYHBIX LEJSAX, BKIIOYas HCII0Jb30BaHHE HMYLIECTBA Y UPEKACHHS, B TOM YHCIIE:

— U1 TOJYYCHHS I10JapKOB, BO3HATPaXXI€HHSA M HMHBIX BBITOJ I ce0s JUYHO H
ApYTHX JHI B OOMEH Ha OKa3aHHMe YUpexIeHHeM KaKuX-Tubo yCIIyr, OCyLIeCTBICHHUS
JHO0  HEOCYIUECTBJIEHHMS  ONpENeNeHHBIX  NeHCTBMil, mepenadn HMHpOpMAIHY,
COCTaBJIAIONIEH KOMMEPUYECKYIO TaliHy;

—  JUId NOJYYCHHs MOAAPKOB, BO3HAIPAX/JIEHHA M MHBIX BBIFOJ UL JTHYHO M JAPYTHUX
JIMLl B MpOLECCe BENEHHA Jea YYpeKIeHHsa, B TOM YHCJIe, KaK [0, TaK M I0CHe
IIPOBE/ICHHA IEPETOBOPOB O 3aK/IIOYEHHH TPaXKJaHCKO-TIPABOBBIX [OTOBOPOB M HHBIX
CJIEJIOK.

3.6. PaGotHukam VYupex/eHHs HE PEKOMEHIYeTCs HPUHMMATh WM IIEpeapHBaTh
nofapku aubo yCmyrd B J000M BHIE OT TPETBHX JIHI[ B Ka4eCTBE GJIAroJapHOCTH 3a
COBEPILEHHYIO YCITyTY HJIH JaHHBIH COBET.

3.7. He pnomyckaercs mnepejaBaTh M NPHHHMATh [OJAPKH OT YUpEXKIEHHS, €ro
pabOTHMKOB M MNpeJCTaBUTENICH B BHAE IEHEXKHBIX CPEACTB, KAK HAIHYHBIX, TAK H
Oe3HaNMYHBIX, HE3aBHCHMO OT BAJIOTHI, a TAKXKE B (JOpPME aKIMii, ONIIMOHOB HJIH HHBIX
JTMKBUIHBIX LIECHHBIX OyMar.

3.8. PabotHukH VY4pexaeHHs IO/DKHBI OKAa3bIBATHCA OT IMPEUIONKEHHI, MONydeHHs
TI0/IapKOB, OIUIATHI MX PAaCXOJOB H T.II., KOT/la IOA00HBIE EHCTBUSA MOTYT ITOBIHATEH HIIH
CO3/1aTh BIICYATIICHHE O BIUAHHUHM HA MCXOJ CHEIKH, PE3YJIbTaT MPOBEACHHS TOProB, HA
NIPHHHMAaeMbIe YUpeKICHHEM PELICHHS U T.JI.

3.9. AnvunucTpauus ¥ paboTHHKH YUpeXIeHHsA He NPHEMIIOT Koppynuuu. Iloxapku
HE JIOJDKHBI OBITh MCTIONB30BAHBI sl JA4H/TIONyYeH s B3ATOK WM KOPPYIIIUHU B TIOOBIX
ee IPOsIBJICHHSIX.

3.10. PaGorHuk Yupex/eHHs He BIpaBe Npe/UIaraTh TPETHUM JIMLAM WM TIPHHUMATh
OT TaKOBBIX ITOJApKH, BBIIUIATHI, KOMIIEHCALUMH U T.II. cTOUMOCTBIO cBhime 3000 (Tpex
ThICAY) pyOnell MIHM He COBMECTHMbIE C 3aKOHHOM NPAKTHKOH JENTOBBIX OTHOIICHHIL.
Ecnu paboTHuky YupexaeHHs INpeuiaraloTcsi NogoOHBIE IMOJAPKM MM JIEHBIH, OH
00s3aH HEME/IIEHHO 00 3TOM JUPEKTOpYy YUpexKIeHHs.

3.11. PaGotnuk  VYYpexAeHHSs KOTOPOMY TPH  BBIIOTHEHHH  JIOJDKHOCTHBIX
00s13aHHOCTEH Npe/IaraloTCs MOAAPKH HIIH HHOE BO3HATPAXKIEHHE KaK B IIPSAMOM, TaK H
B KOCBCHHOM BHJE, KOTOpPBHIE CIIOCOOHBI TOBJIMATH Ha MOATOTABIMBAEMbIE H/HIH
NPUHUMaeMble MM DPEIICHHS WM OKa3aTh BIHAHME Ha ero aeiicteue/ OesneiicTaue,



JOJKEH:
— OTKa3aTbCs OT HHX O HEMEIJIEHHO YBEIOMHUTh JHPEKTOpa YupexieHHs o (akTe
NPEUIOKEHUs 10/1apKa (BO3HATPaXKICHHS );

— O BO3MOXHOCTH HCKJIIOYHTH JQIbHEHIIHE KOHTAKTHl € JIMLIOM, NPEMIOKUBLIAM
IOJIapOK MJIH BO3HArpaXKJeHHE, €CJIIM TOJBKO 3TO HE CBA3aHO CO CIyKeOHOMH
HEOO0XOITMMOCTEIO;

— ClIy4ae, €CIld IMOJapOK HJIM BO3HarpaKACHHE HE NPEACTABIAETCA BO3MOKHBIM
OTKJIOHHTb WJIH BO3BPATUTh, IEPEAATH €r0 ¢ COOTBETCTBYIOMIEH CIIYEOHOH 3amMCKOM
AJiA TPHHATHA COOTBETCTBYIOIUMX MEp JHPEKTOPY YUpeXKICHHS H MPOJOIKHTEH
paboTy B YCTaHOBIEHHOM B YUPEKACHHH IODPAJKE HaJ BOMPOCOM, C KOTOPHIM GBLT
CBS3aH I10JIapOK MJIH BO3HATPAXKIEHHE.

3.12. B cnyyae BO3HHKHOBEHHMSH KOH(IMKTA HHTEPECOB MM  BO3MOXKHOCTH

BO3HUKHOBEHH KOH(JIMKTa HHTEPECOB NMPH MOTYyIEHHH JeJIO0BOr0 HOJApKa MM 3HAKOB

JISJIOBOTO TOCTENPHUHMCTBA PAOOTHHK YupexJIeHus o0s13aH B IUCbMEHHOH (opme

YBEIOMHTH 00 3TOM OJHO M3 JO/DKHOCTHBIX JIHL,, OTBETCTBEHHBIX 3a MPOTHBOJCHCTBHE

KOPPYILMH, B COOTBETCTBUH C MPOLEAYPOH pAcCKphITHA KOH(IHKTA HHTEPECOB,

yTBepxkaeHHOMH [TonoxeHreM 0 KOH(IMKTE HHTEPECOB, IPHHATHIM B YUpeKIeHHH.

3.13. PaGorHukaMm YupexJIeHHS 3alperiaercs:

— CaMOCTOATEIbHO NPHHHMAThH MPEUIOKEHHUSA OT OPraHU3alUi MM TPETHUX JIHUIL O
BPYYEHHH JICJIOBBIX ITOJAPKOB H 00 OKa3aHHH 3HAKOB JEJIOBOTO I'OCTENPHHMCTBA;

— NpPHHHAMATh 0€3 COINacoBaHHs C JMPEKTOPOM YUpPekIeHHs AeJOBbIE MOJAPKH H
3HAKH JIEJIOBOTO TOCTCNPHHMCTBA B XOJ€ IPOBEJACHMA ICIOBBIX IIEPErOBOPOB, IPH
3aKJIIOYEHHH JIOTOBOPOB, a TAKXKE B HHBIX CIIy4yasX, KOT/Ia MOXO0OHbIE JEHCTBHSA MOTYT
TIOBJIHATH MIIM CO31aTh BICYATICHHE 00 UX BIMAHUM Ha IIPHHHMAEMBIE PEIICHHS;

— TNPHHHMATh [ICJIOBBIC MOJAPKH W 3HAKH [JEJIOBOIO TOCTEIPHHMCTBA B XOJE
NPOBE/ICHHA TOProB U BO BPEMs MPAMBIX IIE€PETOBOPOB INPH 3aKJIFOUEHHH JJOTOBOPOB
(KOHTpPaKTOB);

— TPOCHTH, TPeOOBATh, BBHIHYXKIaTh OPraHU3ALMH WIH TPETHHX JIMIL JAPUTh UM JITHGO
MX POJCTBEHHHKAM JIEJIOBBIE MOJapKH /MM OKa3bIBAaTh B UX IOJIB3Y 3HAKH JIEJOBOTO
rOCTETIPHUMCTBA; .

— NPUHMMATE MOJAPKH B BHM/E HAIMYHBIX, OE3HANMYHBIX JEHEKHBIX CPEJICTB,
LEHHBIX OyMar, IparoleHHbIX METAJLIOB.

3.14. YupexzaeHne MoXeT NPHHATh pelIeHHe 00 y4acTHH B GJarOTBOPHUTEIBHBIX

MEpONPUATHAX, HANPABJICHHBIX HA CO3JaHHME M YIIPOYeHHE UMUK Yupexaenus. [Ipu

3TOM TUIaH M OIO/DKET y4acTHs B JAaHHBIX MEPONPHSATUAX YTBEPKAACTCA THUPEKTOPOM

YupexaeHus.

3.15. B ciay4ae OCylIeCTBIEHHS CIIOHCOPCKHMX, OJarOTBOPHTENBHEIX —MPOrPaMM

Yupex/IeHue [OKHO MPENBAPHTENBHO YAOCTOBEPUTHCHA, 4YTO IPEAOCTABIIIEMAst

YupexaeHneM NoMoulb He OyJeT HCIOJIb30BaHA B KOPPYMIHOHHBIX LENAX WIH MHBIM

HE3aKOHHBIM ITyTEM,

3.16. Ilpu B3aMMOIEICTBHH C JHIIAMH, 3aHUMAIOLUMH JOJDKHOCTH roCyAapCTBEHHOM

(MyHHLMIIANBHOM) ciykObl, ClelyeT PyKOBOACTBOBATECS HOPMAMH, PETyITHPYIOLMMHA

STHYCCKHE HOPMBI M  TIpaBHJIAa  CIY)KeOHOrO IOBEAEHHUSA TOCYAAPCTBEHHBIX

(MYHHIMITATBHBIX) CITYKAIIHX. -



3.17. Hewucnonsenue Hactosmux [TpaBui MoxkeT cTaTh OCHOBaHHEM Ul IPUMEHEHHS K
paGoOTHHKY Mep AMCUHMIUIMHAPHOTO, aIMHHHUCTPATHBHOIO, YTOJOBHOTO M I'PaKIaHCKO-
IPaBOBOI'O XapaKTepa B COOTBETCTBHH C JAEHCTBYIOIMM 3aKOHOAATEIECTBOM.

4. OBJIACTb TIPUMEHEHUA
4.1. Hacrosmue IIpaBuna mojuiexar NPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKHM
o0pa3oM TiepefaloTCs JeNIOBbIE IMMOJAApKH M 3HAKH JIEJIOBOTO TOCTENPHUMCTBA!
HaNpAMYIO HJIH Y€pe3 NOCPEIHHKOB.
4.2. Hacrosue IlpaBuna sBiusioTcs 0oO0S3aTeNbHBIMH JUIS  BceX pabOTHHKOR
YypexaceHus B nepuos paboTel B YUpek/ICHUHU.




